
Foundation Intensive Syllabus - Session 1 
Pre-College Summer 2026 - Pacific Northwest College of Art 
Instructor: Grace Hartley 
Program Assistant: Lyz Rowe 

Introduction 
Welcome to the Pre-College Foundation Intensive at Pacific Northwest College of Art! 

My name is Grace Hartley, and I am an artist and educator working in Portland, OR. I’m an 
interdisciplinary artist, meaning I work across many mediums. I’ve shown work in Oregon, 
Illinois, and Michigan. I’m currently the ceramic resident artist at Catlin Gabel Community 
Arts and a founding member of Shhhh Studio Artist Collective. I teach community ceramics 
classes and I’m an adjunct professor with PNCA Community Education.  In my classroom and 
studio you can expect exploration, curiosity, and community.  

The Foundation Intensive is designed for Pre-College students interested in practicing 
drawing, painting, ceramics, mixed media, and digital art and preparing for a creative degree 
program or career. In this course, you will have space to explore your artistic voice, add to 
your portfolio, and curate and present a group exhibition in one of PNCA’s galleries! 

I’m excited to dive deep into studio arts practices during our two weeks together, and I hope 
this experience inspires you to continue exploring your voice as an artist beyond our time 
together. Over the course of the Intensive you will be exposed to a variety of visiting artists 
and professional practices. Some of the things we’ll delve into are: 

●​ Drawing – an introduction to life drawing, material use, and composition 
●​ Painting – an introduction and exploration of color theory, paint layering, and 

collaborative painting  
●​ Ceramics – an introduction to handbuilding techniques for sculptural and functional 

ceramic building 
●​ Digital Tools – scanning  textures, photo techniques, working in Adobe programs 
●​ Mixed Media – combining technique across mediums, use in ideating and problem 

solving 
●​ Craft Workshops – weaving, block printing, risograph,and more  

Whether you’re exploring a future in art and design, or just want to gain confidence in your 
creative abilities, I look forward to exploring with you! 



Directory 

Pre-College is held at PNCA’s Main Campus (called The Arlene and Harold Schnitzer Center 
for Art and Design or the 511 Building), located at 511 NW Broadway, Portland OR 97209. A 
detailed map of campus is available here.  
 
If you need to reach out to PNCA at any time during your Summer Intensive, please refer to 
the contact information below. 
 
PNCA Community Education Office 
pnca-community-education@willamette.edu 
Community Programs Coordinator (available 9am-5pm, Mon-Fri): (724)-243-2711 
 
PNCA Campus Safety * 
campus-safety@willamette.edu 
Lead Safety Officer/On Duty Officer (available 24/7): 503-621-2061 
* In an emergency, always call 911. If you’re away from campus and need help, you may call the 
Portland Police Non-Emergency Line: (503)-823-3333 
 
PNCA Admissions Office 
pncaadmissions@willamette.edu 
(503)-821-8972 
 
PNCA Front Desk (can direct you to any office) 
(503)-226-4391 
 

 

https://pnca.willamette.edu/pdf/pnca-map-and-main-building-floor-plan.pdf
mailto:pnca-community-education@willamette.edu
mailto:campus-safety@willamette.edu
mailto:pncaadmissions@willamette.edu


Week 1  - Schedule At-A-Glance 

Monday 9-9:15am: Check In & Welcome 
9:15-10am: Parent Meet & Greet   |   Student Icebreaker 
10-11am: Campus Tour with PNCA Admissions 
11am-12pm: Mixed Media Exploration 
12-1pm: Lunch 
1-4:30pm: Mixed Media Studio 

Tuesday 9-9:30am: Check In  
9:30-12pm: Paint Techniques & Color Mixing  
12-1pm: Lunch 
1-4:30pm: Painting Studio 

Wednesday 9am-9:15am: Check In 
9:15-9:45am: MAX to PNCA’s Glass Building 
9:45-10:45am: Clay Techniques 
10:45am-12pm: Demo: Clay Lantern, Altar, or Little Guy 
12-1pm: Lunch 
1-3:30pm: Clay Studio 
3:30-4pm: MAX to Main Campus 
4-4:30pm: Wrap-up 

Thursday 9-9:30am: Check-In 
9:30am-12pm: Drawing from Life 
12-1pm: Lunch 
1-4pm: Artist Talk & Photo Workshop with Casey Durand 
4-4:30pm: Wrap-up 

Friday 9-9:45am: Check In & Materials Sourcing Discussion 
9:45-10:15am: Bus and walk to SCRAP PDX 
10:15-11:30am: Creative Reuse Presentation & Materials Shopping at SCRAP  
11:30am-12pm: Walk & bus to Main Campus 
12-1pm: Lunch 
1-4pm: Exhibition Planning / Open Studio  
4-4:30pm: Wrap-up 

 

 



Week 2  - Schedule At-A-Glance 

Monday 9-9:30am: Check In 
9:30am-12pm: Open Studio *Optional Demo: Cyanotype* 
12-1pm: Lunch 
1-2pm: Curation Workshop with Student Exhibitions Coordinator 
2-4:30pm: Open Studio 

Tuesday 9-9:30am: Check In 
9:30am-10:30am: Artist Statement Writing Workshop 
10:30am-12pm: Open Studio *Optional Demo: Weaving* 
12-1pm: Lunch 
1-4:30pm: Open Studio 

Wednesday 9-9:30am: Check In 
9:30am-12pm: Open Studio / Refining Artist Statements  
12-1pm: Lunch 
1-2pm: Exhibition Layout 
2-4:30pm: Open Studio *Optional Demo: Block Printing* 

Thursday 
3pm dismissal 

9-9:45am: Open Studio - Finishing Touches *Optional Demo: Zines* 
9:45-12pm: Exhibition Install 
12-1pm: Lunch 
1-3pm: Exhibition Install / Begin Final Critique 
5-7pm: Friends and Family Reception 

Friday 9am-9:30am: Check In & Reception Recap 
9:30-10:45am: Risograph Trading Card Workshop with Benita Blue 
10:45am-12pm: Portfolio Reviews with Admissions / Trading Card Studio 
12-1pm: Closing Pizza Lunch 
1-3pm: Final Critique & Exhibition Deinstall 
3-4pm: All-Session Wrap Up Party 

 

 



Important Information 
 
Required Forms 
All required forms must be completed and signed by a student and their legal guardian before 
the deadline. Forms will have been sent to students and legal guardians via email (if you need 
new forms, please email pnca-community-education@willamette.edu). Completed and 
signed forms should be submitted via email, with the student’s name in the subject line, to 
pnca-community-education@willamette.edu. Please read over your forms to ensure they’re 
complete before submitting. Students with unsubmitted or incomplete forms may be 
unable to participate in Pre-College activities and/or be dismissed from the program.  
 
 
Card Keys 
PNCA buildings are always locked for student safety. At check-in, Pre-College students 
receive personal card keys that can be swiped for entry into PNCA buildings. Students must 
carry their card keys at all times. Card keys are only valid for the duration of the Pre-College 
program and must be returned on the last day of class so they can be rekeyed. Damaged or 
lost card keys must be replaced at a student/legal guardian’s expense. If a card key is 
lost, stolen or destroyed, students must report it to the Front Desk immediately. In the 
event of a lost or malfunctioning card key, a Campus Safety Officer can let a student into the 
building. If you need to reach Campus Safety, call the 24-hour line at (503)-621-2061.  
 
 
Parking 
The parking lot at PNCA is for permit-holders only. If a student is driving to class, day passes 
for the PNCA parking lot can be purchased at the front desk each day for $12. If friends and 
family are driving to the closing Thursday reception, an evening pass can be purchased for 
$6. Paid street parking is also available nearby. 
 
 
Trips and Activities 
Pre-College Summer Intensives often include field trips (via public transportation or walking) 
to nearby businesses, galleries, and art organizations. In order to participate in field trips, 
students must have a completed Field Trip Form on file. Students are not permitted to drive 
themselves or other students to or from field trip locations, and staff may never drive 
students to or from field trip locations.  
 

mailto:pnca-community-education@willamette.edu
mailto:pnca-community-education@willamette.edu


Classroom Expectations & Policies 
During two-week Summer Intensives, students dive into technical artmaking, develop their 
portfolios, and bolster their creative and professional practice with guidance from PNCA 
professors and industry-leading guest lecturers. All Summer Intensives build towards an 
exhibition in one of PNCA’s gallery spaces (including high-quality photo documentation). 
During the first week, Intensives emphasize exploration and skill-building, with focused 
workshops and lectures. In the second week, students are focused on applying these skills 
to make new work and collaboratively curating and installing their final exhibition. Across all 
programs– whether students are learning color theory, technical drawing, stop-motion 
techniques, or sound– we center four core learning areas: 

●​ Personal Creative Practice 
●​ Collaboration 
●​ Design Thinking 
●​ Professional Practice 

 
 
Learning Outcomes 
Summer Intensives are designed to equip students with the knowledge and skills to pursue a 
degree program in art or design. Pre-College students at PNCA will: 

●​ Communicate ideas and creative concepts through experimentation with 
new-to-them mediums, techniques, and technologies.  

●​ Strengthen their sense of personal creative identity, self-expression, and community 
engagement through collaboration. 

●​ Explore art and design as a means of facilitating civic dialogue and social change. 
●​ Develop their creative problem solving and meaning-making skills. 
●​ Facilitate constructive dialogue, feedback, and critique with peers and instructors. 
●​ Navigate ambiguity, risk-taking, and failure in the creative process. 
●​ Recognize elements of creative entrepreneurship (e.g. a strong portfolio of work) and 

develop the foundational knowledge, tools, and practices necessary to pursue 
resilient, flexible, and contemporary creative careers. 

 
 
Classroom Experience 
Classes run from 9am - 4:30pm, Monday through Friday, with a one-hour lunch break each 
day at 12pm. Each day is divided into a Morning and Afternoon session. In these sessions, 
students participate in workshops, studio time, and group critiques, as well as guest 



lectures, field trips, and artist talks. Students are expected to be respectful of instructors 
and other students, as well as shared studio spaces, at all times.  
 
 
Supplies & Materials 
PNCA provides each student with a tote, sketchbook, and an initial set of drawing basics, as 
well as all supplies required for workshops or in-class activities. Students do not need to 
bring anything to class, but they are welcome to bring a personal sketchbook if they have one 
they’d prefer to use. If students would like to purchase any additional supplies, especially for 
their final projects, there are two art supply stores near campus: 

●​ Blick Art Materials (for new supplies) 
○​ 1115 NW Glisan St, Portland, OR 97209 (about 4 blocks from PNCA’s Main 

Campus) 
●​ SCRAP PDX (for secondhand and discounted supplies) 

○​ 619 SE 6th Ave, Portland, OR 97214 (just over the Burnside Bridge from PNCA’s 
Main Campus) 

 
 
Personal Devices 
Students are permitted to bring smartphones, headphones, laptops, and other personal 
devices. Personal devices are never required for Pre-College programs, but we understand 
they can sometimes be very useful to students. Personal devices may be used by students 
during class at the discretion of each instructor. Instructors may revoke permission to use 
personal devices or ask that students store devices away at any time. If students are using 
personal devices in a way that is disruptive to their or others’ learning, or using personal 
devices in any way that violates an instructor’s classroom policy, disciplinary action may be 
taken.  
 
 
Adobe Creative Suite 
Many Pre-College programs include instruction in the Adobe Creative Suite (Photoshop, 
Illustrator, InDesign, etc.). Pre-College students can access the Adobe Creative Suite on the 
shared computers at PNCA. Students should first create a free Adobe ID using an email 
address that they will have access to throughout the summer. If a student has an existing 
Adobe account, they are welcome to use their own Adobe ID. PNCA does not provide 
personal Adobe licenses to Pre-College students due to the short nature of the program. 
Because computers are shared, students are strongly encouraged to save their files to a 

https://helpx.adobe.com/manage-account/using/create-update-adobe-id.html


personal Google Drive, flash drive, or other secure digital storage space after each work 
session. Any files left on computers at the end of a program will be deleted.  
 
 
Life Models  
Some Pre-College programs include figure drawing with live, clothed models. Models are 
always clothed for Pre-College programs, but Pre-College students are expected to follow 
the same etiquette as college students during life drawing sessions. Photography of models 
is never permitted. Students are expected to be respectful, non-distracting and attentive to 
their work during the model poses.  
 
 
Artistic Content 
PNCA values freedom of artistic expression. For Pre-College programs, we do have some 
content guidelines to ensure health, safety and well-being of students.  

●​ Students may not produce images of themselves or other students in a state of full, 
partial, or suggestive nudity, or otherwise controversial state such as related to 
violence, drug, or alcohol-based, or otherwise self-destructive behavior. 

●​ Students considering projects that include nudity, sexually explicit or implicit subject 
matter, or otherwise potentially controversial subject matter such as related to 
alcohol, drugs, violence, or otherwise destructive behavior that may pose a threat to 
the mental health, safety and well-being of the community, must review the project 
with their instructor before proceeding. 

 
 
Documentation 
PNCA’s Documentation Studio will capture high-quality photos of student work immediately 
following installation and before the Friends and Family Reception. The photos will be shared 
via email within one month of the end of each Summer Intensive. We ask that students make 
sure to download the photos of their work as soon as possible, as PNCA is unable to store 
them indefinitely.  
 
 
Portfolio Reviews 
Each Intensive session closes with 1:1 Portfolio Reviews with PNCA Admissions Counselors. 
Students typically discuss their new, installed work, but they are encouraged to bring other 
pieces or photos of other pieces to share. Portfolio reviews are typically 10-15 minutes long. 



Portfolio reviews are intended to be constructive and conversational. It is an opportunity to 
hear directly from the people who review applications, reflect on where your work is and 
where it’s headed, and discuss what skills you may want to hone as you prepare for a creative 
career. Admissions will reach out via email with Portfolio Review feedback within one month 
of the end of each Summer Intensive. If you have any questions about your feedback or would 
like to schedule another review in the future, you can always reach out to 
pncaadmissions@willamette.edu or email your counselor directly. Admissions counselors are 
a great resource for any and all PNCA or portfolio questions! 
 
 
Abandoned Work 
Student work not picked up by the end of a program is considered abandoned. PNCA is not 
responsible for storing abandoned student work. If a later pick-up is required (e.g. a piece is 
too large to be taken home on public transit), students or families must make arrangements 
with the Community Education Office before the end of the program. PNCA staff will work to 
accommodate all reasonable requests, but cannot guarantee safe storage of the work, as 
PNCA does not have dedicated space for these pieces.  
 
 
Evaluations 
Instructors or program staff will provide students with an evaluation form at the end of each 
program. All evaluation responses are completely anonymous. While not required, student 
feedback is an important part of the development of each Pre-College Program and students 
are encouraged to complete evaluations honestly. 
 
 
Credit 
PNCA does not offer college credit for Pre-College programs at this time. 
 
 
Letters of Recommendation 
Pre-College students may request a letter of recommendation from their instructor, to be 
used for college admissions, internship and job applications. Instructors provide these 
letters at their discretion; attending Pre-College is not a guarantee to receive a letter of 
recommendation. Here are some guidelines for requesting a letter of recommendation: 

●​ Reach out to let the instructor know that you would like to request a letter of 
recommendation. 

mailto:pncaadmissions@willamette.edu


●​ Include the purpose of the letter (e.g. the school and program you’re applying to).  
●​ Each college has its own process for letters of recommendation– most often, you 

provide the instructor’s name and email address, and the college will contact the 
instructor directly. Colleges generally prefer recommendations to be confidential 
between the instructor and the college. 

●​ Drafting a personalized letter takes time, so give your instructor at least 3 weeks 
before the deadline to write.  

●​ Please note that PNCA will not share personal contact information for instructors at 
any point before, during or after the program.  


	Foundation Intensive Syllabus - Session 1 
	Introduction 
	Directory 
	 
	Week 1  - Schedule At-A-Glance 
	 
	Week 2  - Schedule At-A-Glance 
	 
	Important Information 
	Required Forms 
	 
	 
	Card Keys 
	 
	Parking 
	 
	Trips and Activities 

	Classroom Expectations & Policies 
	Learning Outcomes 
	 
	Classroom Experience 
	 
	Supplies & Materials 
	 
	Personal Devices 
	 
	Adobe Creative Suite 
	 
	Life Models  
	 
	Artistic Content 
	 
	Documentation 
	 
	Portfolio Reviews 

	 
	 
	Abandoned Work 
	 
	Evaluations 
	 
	Credit 
	 
	Letters of Recommendation 



